Documents confirming travel expenses
· Train or plane tickets (itinerary receipt) with the cost of travel;
· Plane boarding passes. The passes must be stamped by security, confirming a completed security check at the airport. An electronic boarding pass does not prove that you’ve actually taken the flight;
· A receipt with a QR code confirming the purchase of tickets; should have a QR code which can be used to verify the information it contains;
· A statement from your personal bank profile confirming the transaction.
· The statement has to contain the name and surname of the card holder, the transaction amount, and the last four digits of the card’s number. If the statement contains the card or account number and the transaction amount, but not the information on its holder, attach the card info.
Important!*
· train travel insurance will not be compensated;
· additional services (for example seat selection, insurance, SMS notifications, etc.) will not be compensated;
· in case of loss of the boarding pass, submit an official certificate from the airline confirming that you’ve taken the flight.
· the date of forming the RZhD (Russian Railways) tickets has to be later than the dates of the actual trip. To make it so, re-download the tickets from your RZhD personal profile.
· If a document is in a foreign language, it should have a line-by-line translation to Russian without notarial certification.
· If you’ve paid in cash, you don’t need to submit a statement from your personal bank profile.
Documents confirming living expenses
· Documents confirming your stay (receipt AND certificate OR booking confirmation from the corresponding website AND certificate with a non-digital stamp and signature from a hotel);
· A receipt with a QR code confirming payment for your stay; should have a QR code which can be used to verify the information it contains;
· A statement from your personal bank profile confirming the transaction. The statement has to contain the name and surname of the card holder, the transaction amount, and the last four digits of the card’s number. If the statement contains the card or account number and the transaction amount, but not the information on its holder, attach the card info.
· If you are going to rent accommodation from the owner, submit a simple residential lease agreement in writing signed by two parties – the lessee and the lessor.
The agreement has to contain the passport data of both parties, the accommodation address, the documents on the grounds of which the owner got the accommodation, and the dates and terms of payment.
Important!*
· Breakfasts, early check-ins, and so on will not be compensated.
· If a document is in a foreign language, it should have a line-by-line translation to Russian without notarial certification.
Documents confirming expenses on organizational fees
· A document confirming the cost of the organizational fee for participation in the event (a receipt with the services provided explained in detail or a contract);
· A receipt with a QR code confirming payment of the organizational fee; should have a QR code which can be used to verify information it contains;
· A statement from your personal bank profile confirming the transaction. The statement has to contain the name and surname of the card holder, the transaction amount, and the last four digits of the card’s number. If the statement contains the card or account number and the transaction amount, but not the information on its holder, attach the card info.
· A copy of a certificate/badge confirming your participation in the event.
Important!*
· Additional expenses stated in the receipt for the payment of the organizational fee (for example participation in a banquet, dinner, supper, tours, etc.) will not be compensated;
· If a document is in a foreign language, it should have a line-by-line translation to Russian without notarial certification.
Documents confirming expenses on mandatory health insurance
· Insurance contract and the corresponding receipt.
· Insurance policy.
· A receipt with a QR code confirming the purchase of an insurance policy; should have a QR code which can be used to verify the information it contains; 
· A statement from your personal bank profile confirming the transaction. The statement has to contain the name and surname of the card holder, the transaction amount, and the last four digits of the card’s number. If the statement contains the card or account number and the transaction amount, but not the information on its holder, attach the card info.
Important!*
· Only the insurance for the term of your trip will be compensated.
· If a document is in a foreign language, it should have a line-by-line translation to Russian without notarial certification.
Documents confirming expenses on visa processing
· A scanned copy of your passport page with the visa;
· A receipt with a QR code confirming the payment for the visa provided by the visa application center; should have a QR code which can be used to verify the information it contains; 
· A statement from your personal bank profile confirming the transaction. The statement has to contain the name and surname of the card holder, the transaction amount and the last four digits of the card’s number. If the statement contains the card or account number and the transaction amount, but not the information on its holder, attach the card info;
· A contract with the visa application center on providing visa processing services, if available.
Important!*
· Only the mandatory consular fees will be compensated
· Additional visa processing services (for example document copying and scanning, SMS notification, Prime Time service, meeting at the visa application center, etc.) will not be compensated
